
Course 

Week
Week Beginning Unit Topic Assignment Due Date

1 May 06

2 May 13

3 May 20 2 Payroll Journal 2 May 26

4 May 27 3 Statutory Deductions 3 Jun 02

5 Jun 03 4 Recording the Payroll 4 Jun 09

6 Jun 10 5 Non-Statutory Deductions 5 Jun 16

7 Jun 17 6 Payroll Remittances 6 Jun 23

8 Jun 24 7 Taxable Benefits 7 Jul 01

9 Jul 01 8 Termination of Employment 8 Jul 07

10 Jul 08 9 Year-End Processes and Reporting 9 Jul 14

11 Jul 15 10 Work Safe Programs and Legislation 10 Jul 28

12 Jul 22

13 Jul 29

14 Aug 05

Final Practical Exam – written at home; 
arrangements made individually with 

instructor, must be written before theory 

exam.  A default time of August 11 at 18:00 is 

set unless other arrangments are made with 

the instructor.

Practical - 3 hours 

timed, openbook, 

unsupervised

Aug 11

15 August 10 -15
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* Stat Holidays May 20 - Victoria Day

July 1 - Canada Day

August 5 - Civic Holiday

Final Theory Exam (you must submit the practical exam first)  

Please refer to the distance education exam schedule at 

http://www.okanagan.bc.ca/deexams for more information on date and location. 

This exam is closed book and requires invigiliation.  Dates in Kelowna, Penticton, and 

Vernon are set as per Distance Education. 

Practical Project (can be started after Unit 8) Final Project Aug 06

BOOK 110 – Payroll Administration
Course and Assignments Schedule

Please upload assignments and projects to Moodle 

by 11:55 p.m. on the due date.  

Most due dates are Sundays; Mondays on statutory holiday weekends.

May - August

1 Calculating Earnings 1 May 20
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Notes 

Calculating Earnings

10

Mar 14

Mar 18

Mar 21 
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 Mar 28 is not an Instructional Day 


